HOW TO SET-UP A RECRUITMENT OR INFORMATION BOOTH/TABLE


1. First, decide on the theme of the event in order to determine how to structure your booth.

2. Determine what type of audience will be attending the event in order to gear your theme and information towards their needs and interests (i.e. if it's a professional development seminar, information on leadership and adult recruitment is relevant. If you're going to be in a high school, then Studio 2B information and pictures from local troop adventures would be helpful).

3. Make sure that your banner or signs can be easily read. Your booth should be colorful and should attract the eye. This should be reflected in all materials used, including the banner, information, and any props or give-a-ways.

4. If possible, have a banner made using the theme. The banner should visibly display both the Girl Scouts' name as well as that of the hosting organization (if you are working in collaboration with another group).

5. Make sure you're portraying a uniform message or theme, which should be reflected throughout the booth.

6. Make sure to have general information on the organization, which can include an overview, membership application or form, volunteer information, brochures, etc. In addition, be sure to bring information specifically on the theme or purpose of the event. Make sure to bring plenty of copies of each to distribute.


7. At least 2 people should attend to the booth. If more than two can participate, use one to stand in front of the table or in a near-by area to direct traffic to the booth and pass out information.

8. If applicable, have a sign-up or interest sheet in the front with spaces for names, address, phone numbers, e-mail, and area of interest.

9. If you have decided upon a theme, bring pictures from your council's events and activities that relate to it. Colorful backboard displays with pictures and 3-D objects or images always help. Arts & crafts made by troops can also be used to decorate the booth.


BOOTH THEMES

Education

a.. Follow the Reader
b.. The Sky's the Limit! (*good for science, math and technology)
c.. The Sky's the Limit! (*for literacy and reading)
d.. ¡Edúcate! Girl Scouts and Literacy


Leadership

a.. Girl Scouts: Creating Our Leaders
b.. Serving Our Community, Serving Our World
c.. Growing Strong
d.. Global Sisterhood
e.. Girls in Action


Cultural Diversity

a.. Cultural Heritage & Pride
b.. Every Girl, Everywhere
c.. Global Sisterhood


Career and Future

a.. Girl Scouts: Changing the Lives of Girls Everywhere (*great for adult recruitment!)
b.. Girls in Action
c.. Girl Scouting Builds Bridges


